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Provide location of conference/where the officer will be staying
Hotel: 

  
Address: 


Phone: 

Fax:


Once the officer has booked travel, WHQ will input the flight information 

In addition, make sure to provide who will be picking up the officer and dropping them off at the airport along with cell phone numbers; what dress attire will be for events; and when you want them to speak, including all conference event information.
Date

Time of event:

Name of Event




Participants




Location




Dress Attire

Date

Time of event:

Name of Event




Participants




Location




Dress Attire

International Officer of Toastmasters International





District #





Dates of Visit
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